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Dear Mr. Andre™:

To memorialize our discussion concerning the imprest payroll secount uilized by the
Chhio Republican Party, the Party cmployees the services of Fifth Third Bank to prepare
and pay the puyroll for the Party's associates. The Bank draws the mdividual associates
checks on its own account and the Party reirnburses the Bank for the gross amount of the
ota) payroll including related emplover payrell taxes. The Bank then files all related
pavroll tax reporting forms with the proper authorities.

From the Farty's perrpective thore are three different Lypes of associates on the payroll:
{17 those thal must be paid with only federal dollars, (2] those that can enly be paid wilh
non federal dollars and (3) those that can be paid with all federal or allocated dollars

wsing the Party's allocatron Lot

When the Porty is infenned of the amount needed to reimburse the Bank, immmediately
after each payroll period, the Party must defermine the source of dollars needed to
reimburse the Bank. The amount of only federal dollars, the amount of only non [eders]
dollars and the amonnt of non federal dollars to be allocated is delermnined. A check s
tlrawn on the non federal accounl to the [eders] allocation account for the amount to be
allocuted. NMext, o check 12 drawn on the federal wlocation account and deposited in the
payroll imprest account for the toral federal dollars needed. Finally a check 1s drawn on
the non federal account and deposited direslly in the ingrest payrall account for the total

172 L. St Street, Suile 400, Columbus Chio 43215 4387« 1514) 2292401 « FAX (G14) 2801085
WA |



